LTI LEARNER TRAINING INDUCTION CHECKLIST

	Learner Name:
	
	Start Date:
	

	Programme Title:
	
	Training Location:
	


Please indicate by placing a tick in the box, signing and inserting the date, when the relevant sections have been completed.
Section 1 & 2










    (
            Signature                                  Date
	Welcome to your ETB Programme
	What does the ETB do?
	What does ETB Community Training do?
	(
	
	

	Learner Information
	ETB Learner Information Section
	Do I know where to access the ETB Learner Information Internet Portal?
	(
	
	


Section 3

	Terms and conditions of this programme
	ETB Learner Charter
	I am aware of the ETB complaints process 
	(
	
	

	Absence and Sickness
	ETB Policy on Learner Absence and Sickness
	I am aware of the ETB Absence and Sickness policy 
	(
	
	

	Computer and Internet usage
	ETB Policy on Learner Computer Resources and Internet Usage 
	I have read, understood and agree to comply with this policy
	(
	
	

	Health and Safety
	ETB Policy on Learner Health and Safety
	I have read, understood and agree to comply with the ETB Health and Safety Booklet and the Second Provider Safety Statement 
	(
(
	
	

	Respect and Dignity
	ETB Policy on Learner Respect and Dignity
	I have read, understood and agree to comply with this policy
	(
	
	

	Code of Conduct Infringement Process
	ETB Policy on Learner Code of Conduct Infringement Process
	I am aware of the ETB Code of Conduct Infringement Process
	(
	
	


Section 4













Signature


Date
	The benefits of participating in a training programme
	What will I learn on this programme?
	How will this programme benefit me?
	(
	
	


Section 5

	National Framework of Qualifications (NFQ)
	Who grants awards for this programme?
	Quality Assurance
	(
	
	


Section 6

	What is a QQI award?
	Types of QQI awards
	Awards fact file

	(
	
	


Section 7

	ETB training programmes
	Core modules
	Elective modules

	(
	
	


Section 8

	Learner assessments
	Assessment accommodation
	Assessment appeals
	(
	
	


Section 9

	Giving feedback
	What do we mean by feedback?
	How can we gather feedback on this programme?
	(
	
	


Section 10

	Where to next
	Access to ETB training programmes
	Progression to training programmes at a higher level
	(
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