Local Training Initiative
END OF AGREEMENT TO COLLABORATE INCOME & EXPENDITURE STATEMENT
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Income & Expenditure for Period _________________ to __________________
	Item
	Income Received
	
	Expenditure
	
	Balance

	Salary/Wages (A)
	
	
	
	
	

	Salary Coordinator
	
	
	
	
	

	Employer PRSI Coordinator
	
	
	
	
	

	Salary Assistant Coordinator
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	Employer PRSI Assistant Coordinator
	
	
	
	
	

	(A) Total
	
	
	
	
	


	Programme Running Costs (B) 
	
	
	
	
	

	Training
	
	
	
	
	

	Travel & Subsistence
	
	
	
	
	

	Stationery
	
	
	
	
	

	Heat, Light & Rent
	
	
	
	
	

	Insurance
	
	
	
	
	

	Miscellaneous 
	
	
	
	
	

	(B) Total
	
	
	
	
	

	TOTAL (A) + (B)
	
	
	
	
	


Independent accountant’s report containing unqualified conclusion
Independent accountant’s report to [name of agency] and the directors of XYZ Ltd (‘the company’) on the financial information supporting a claim of grant by the company from [agency] under [[the letter of offer] [grant agreement] dated …] [grant number xx] [delete if not appropriate: for the period [date] to [date]].
We have completed the procedures agreed in our letter of engagement dated… in relation to the financial information contained in the attached directors’6 statement supporting the company’s application for grant of €                    , dated [date] made under [the letter of offer dated … and] [agreement number xx] and signed on behalf of the company] on [date].

Respective responsibilities of directors and accountants
The directors of the company are solely responsible for providing [name of agency] with a statement setting out relevant financial information, prepared in accordance with the letter of offer or grant agreement .  The directors are responsible for providing accurate and reliable details of expenditure for which grant payment is sought.  Our responsibility is to carry out the agreed procedures and to report our conclusions based on those procedures to you.

Procedures
Our work was undertaken in accordance with Miscellaneous Technical Statement M45 – “Grant claims”] and consisted of procedures set out in Appendix A to that document [if applicable - with the following modifications: agreed by (agency) in writing……………], and appended to this report. Our procedures included obtaining representations from the directors in relation to certain judgemental matters, and these representations are attached hereto for ease of reference.

These procedures do not constitute an audit, were restricted to the matters specified in the statement of grant claim and did not extend to the company’s financial statements taken as a whole.  Therefore this report does not express any assurance in relation to the financial statements of the company.

This report is made solely to the company’s directors, as a body, and [name of agency] in accordance with our letter of engagement.  Our work has been undertaken so that we might report to the directors and agency those matters we are required to state to them in an accountant’s report on a grant claim and for no other purpose.  Our report is addressed to [the agency] solely for its use in fulfilling its responsibilities for proper application of grant
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6 Or equivalent persons in unincorporated organisations

funds.  To the fullest extent permitted by law, we do not accept or assume responsibility to anyone other than the company and the company’s directors and [agency] as a body, for our work, for this report, or for the opinions we have formed.

Conclusion
Based on the procedures set out above, in our opinion, the statement of grant claim attached dated [date] is consistent with the records we inspected and has been prepared, in all material respects, in accordance with the requirements set out in the letter of offer or grant agreement dated [date].
Name of Accountant: ________________________________


Address: __________________________________________
Signed:
__________________________________________
Date:

__________________________________________

Accountancy Body of which they are a member and membership number

_____________________________________________________________



Grants Received From ETB


�
�
�
Amount Due to Revenue Commissioners


�
�
�
Amount Remitted to 


Revenue Commissioners


�
�
�






Signature of Treasurer: ___________________________








Date: ______________








Signature of Chairperson: _________________________ 





Date: ______________











This statement must be accompanied by an


Independent Accountant’s Report following the format set out in


 Appendix C of M 45 - Grant Claims attached.














Accountant’s Stamp
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