ASSESSMENT REPORT AND SIGN IN SHEET
	Training / Programme Type
	In-Centre
	Night Training
	Contracted

	Community
	SBA
	NGA
	Course/Project Name          Course/Project Code              PLSS/Contract No


	
	
	
	
	
	
	
	

	Assessment location address:
	

	Module title
	

	Assessment title
	
	
	Module/Assessment code


	LEARNER ID ATTENDANCESHEET /PORTFOLIO ISSUE SUBMISSION SHEET

	
	Print Learner Name
	Learner Signature & Issue Date
	Learner Signature & Receipt Date

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	


	During the assessment, or when marking, did any issue/breach/suspicion arise?
	Yes


	No


	If Yes, please complete Assessment Incident Report Form (F6) attach and submit a copy to TSO.

	Signed Assessment Supervisor
	Date

	Signed Assessor
	Date


· If the assessment supervisor is someone other than the course instructor/tutor/trainer, [image: image1.jpg]Cdémhaoinithe ag an
Aontas Eorpach

Co-funded by the
European Union




the learners’ identification must be confirmed by the course instructor/tutor/trainer or verified by photographic evidence.
· In line with Assessment Regulations any learner scheduled to attend the assessment event and did not attend, their absence is recorded on this attendance sheet by writing “Absent” in the learner signature column opposite the learner name.
· In the event of the learner submitting portfolios, course work, assignments or reflective journals, the above must be signed and dated to record that the work has been received and submitted. 
SEATING PLAN LAYOUT
The seating plan should show the layout and seating arrangements for this test. The seating arrangement should identify where each of the learners sat during the test, the attendance sign in sheet numbering may be used to indicate where the learner sat.
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