Training Standards System





     Use with Contracted Training Programmes

Annual / Course Assessment Process and Results Plan
 ________________ (Insert Year)
	Part 1


	Contractor Name
	
	Contact Details  
	Telephone:-
	Email:-

	Course Code
	
	Course Title
	
	PLSS/ Contract Number
	
	Start Date
	
	Finish Date
	

	Section A
	Section B

	
	Section C

	Award Code
	Award Title


	Number of Learners   
	Projected Internal Verification of Results Date
	EXTERNAL AUTHENTICATION
	Projected Date for EA
	Submission of Results to MSLETB TC 

	
	
	
	
	Name of External Authenticator
	
	Date (week ending)   
	Indicate (() Certification Period Results will be submitted to SOLAS 

	
	
	
	
	
	
	
	Feb
	Apr 
	Jun
	Aug
	Oct
	Dec

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


	Part 2

	Tutor Name
	Test Code
	Assessment Title
	Number of Learners
	Internal Verification on the Conduct of the Assessment Process
	Peer Review of Assessment Results

	
	
	
	
	Process Event (Yes/No)
	Scheduled Date for Process I/V
	Person Scheduled to Conduct Process Verification
	Peer Review of Results Event 

(Yes/No)
	Scheduled Date for Peer Review
	Name of Person Scheduled to Conduct Peer Review

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Reviewed by Contractor
	Signature
	Print name
	Date 

	Reviewed by TSO
	Signature
	Print Name
	Date

	Approved by Training Centre Management
	Signature
	Print name
	Date


� For use by Contracted Trainers only 


� Parts 1 & 2 to be fully completed by Provider and submitted to MSLETB Training Standards Office for approval by MSLETB Management


� Section B Name of External Authenticator only to be completed by MSLETB TC TSO, projected dates for EA to be completed by 2nd providers
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