
	GUIDE TO COMPLETING

 Community Training Initial Training Proposal

	This proposal must be completed in advance of project application for all CTC, STP, and LTI projects/courses. (STP’s complete for each course)

	Programme Type
	Project   Status
	Project Code/Provider Code

	CTC
	LTI
	STP
	
	New
	Renewal
	For renewal projects only

	Tick  (√) applicable box

CTC = Community Training Centre

Specialist Training Programme = STP

Local Training Initiative = LTI
	· Tick  (√) box as appropriate
	LTI – Insert course code

CTC- Insert Centre code

STP – Insert Location code

	If renewal, state expected  renewal date
	The expected contract renewal date in day, month and year format

	Second Provider Name:
	Sponsor name

	Second Provider Address

	Sponsor address

	Telephone:
	
	Fax No.
	

	E-mail address:
	

	Second Provider Chairperson/Secretary

	

	Chairperson/Secretary Contact Details (if different to above)

	Telephone
	Fax
	e-mail

	
	
	

	Project Duration in weeks:
	
	Proposed learner No’s:
	

	Proposed Project Location

	Address of project location for CTC the address of the Centre, for LTI the address of the course, for STP the address for each course location, if different



	Signed on behalf of Second Provider Organisation for CTC/LTI

	
	
	

	Chairperson
	or
	Secretary

	Date:
	
	
	Date:                                                            
	

	
	
	
	
	

	Signed on behalf of Second Provider Organisation for STP

	
	
	
	
	

	General Regional Manager
	   or
	Manager/Area Manager

	Date:
	 
	
	Date:
	 

	
	
	
	
	


	Section 1 –   Profile Data 

	1.1 Profile the intended target learner group for this project: Demographic profile will provide evidence of numbers of learners available to participate and will be supported by, in as far as possible, published data such as, evidence from DSP statistics, LES, locally available source date, etc.

	Geographic catchment area involved:   State geographic area that the intended programme learners will be drawn from


	Age group:  Give indication of the likely age profile of the intended programme learners e.g. 18-25, 18+, statutory school leaving age or higher, 35+


	Gender:  What is the gender make up of the intended programme learners gender, predominately male (70%), mainly females (75%), mixed both males and females of about equal numbers

Employment status:    Long term unemployed 1- 2 years unemployed, short term unemployed less than 6 months,   unemployed persons

	Level of Education:       No formal education, Must have obtained leaving certificate or equivalent, leaving cert standard, 
DSP Status: In receipt of Job Seekers allowances, Disability Benefit, Lone Parents

	1.2 Relative to the geographic catchment area, state the estimated number of learners:

a) who meet the target group profile for this project 
b) that are likely to have demand for it
a) The estimated number of learners who (age group), within the geographic catchment area, that are in receipt of (DSP payment) or (not in receipt of any payment) with a minimum educational attainment level of (state what is applicable) 
b) The estimated demand from this group is (the number of people in the are who make up this group)


	1.3 Provide a brief demographic profile of the geographic catchment area to include:

	Population



	Unemployment rate

What is the current rate of unemployment and the expected rate of unemployment (expected rise, fall, (and by how much) remain static)

	Employment opportunities

A general statement on employment opportunities in the area and specifically employment opportunities that might exist for people that complete this programme

	Issues re disadvantage: 
Detail the specific issues of disadvantage, social, substance misuse, educational disadvantage, etc

	1.4 Outline details of other similar training/education provision within the catchment area for the intended target learner group:
Describe what else is available in the area for the target group and any limitations in the service provision


	Section 2 –   Project Overview and Outcomes 

	2.1 Outline the expected benefits in terms of education, training and employment to the target learners arising from their participation on the project?  


	2.2 Outline the training opportunities your organisation can provide for the target learner group:


	2.3 Outline the potential labour market employment opportunities you have identified for the target learner group as a result of their participation on the project:


	2.4 Outline where applicable the internal  work experience your organisation can facilitate:

(this section relates to projects with a production/work component)

What work experience opportunities, if any work, will be provided by the project/ or as part of the project (relate where applicable to the production/work component of the project)


	2.5 Outline the external work experience your organisation can facilitate:

This section refers to work experience opportunities and linkages external to the project  


	2 .6 State how your organisation can support the target learner group to gain qualifications within the National Framework of Qualifications (QQI):



	2.7 Will the award gained by the learner(s) facilitate their progression within the context of the National Framework Qualifications:
The Awards that the programme leads to, are they on the National Framework of Qualifications, and how will they build on learners existing qualifications (if any)

	Section 3  –   Project Need Identification 

	3.1 Outline how the need for the ETB funded project was identified and state what evidence exists to support this need e.g. local consultation, surveys, publications, etc.
Describe how the need was identified and link to the evidence that exists see note below*


	3.2 State the extent to which this proposal complements/competes with similar education/training provision in the catchment area as outlined in section 1.5


	*Note: Please attach copies of any relevant reports, surveys etc, used as basis for the information provided in this proposal. 

- DSP statistics of unemployed people in catchment area

   - DSP registered clients statistics

   - Employment opportunities within the area (Chamber of Commerce reports)

   - Other relevant available information
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